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Suspension of Studies
To be completed by Head of Department only
	SECTION 1: Student Information

	Family name
	
	Title
	

	First/Given name(s)
	

	University student no.
	
	
	
	
	
	
	
	
	

	Programme of study
	

	SECTION 2: Primary Reason For Suspension (Select one only)

	☐ Financial (2.1c)
☐ Personal or Health Reasons
☐ Disciplinary/ Academic Integrity (3.6a)
	☐ Fitness to study (5.13)
☐ Visa (7.1)
☐ Other reason – please give details

	Brief explanation:



	Date suspension request received:
	DD/MM/YY
	Start date of suspension:
	DD/MM/YY

	Does date of resumption of studies comply with programme structure?:
	☐   Yes   ☐   No

	If Yes then date fully completed form sent to Registry:
	DD/MM/YY

	IMPORTANT If No then attach a document with amendments detailing stage of study and any arrangements that do not comply with programme structure. A proposal should be submitted initially to the Registry Officer in accordance with the appropriate procedures. The proposal will then be considered, and decision made on behalf of the Learning and Teaching Committee.
	

	
SECTION 3: Please indicate the stage that the student will be resuming their studies


	Date of resumption:
	DD/MM/YY
	Stage:
	

	Amended expected end date (month/year):
	

	[bookmark: _Hlk175059215]Signature of Head of Department:
	
	Date:
	DD/MM/YY

	Name:
	
	Department:
	








Registry Use Only

	Date sent to dept if request received directly from student:
	DD/MM/YY

	Date received from department:
	DD/MM/YY

	Follow standard programme upon resumption? Y/N
	

	If No then date passed to Chairman of Learning and Teaching Committee:
	DD/MM/YY

	If Yes then date letter sent to student acknowledging suspension with relevant departments advised:
	DD/MM/YY

	Date SITS updated:
	DD/MM/YY

	Amended Block/Occurrence:
	

	Date letter sent to student acknowledging approved changes with relevant departments advised:
	DD/MM/YY
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