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Extension of Time Application                                                                
[bookmark: _APPENDIX_1._EXTENSION]

Please refer to Section 3. Terms of Study in the Research Handbook when completing this form. Students are advised to err on the side of caution and request the maximum length of extension.

Writing up fees of £350 per term will be applicable during the extension period.

Sections A and B should be completed by the student, then sent to their First Supervisor along with their current draft/thesis outline.

	SECTION A – Student Details

	Name:
	

	Student ID Number:
	

	Title of Degree Programme:
	

	Title of Thesis:
	

	Mode:
	☐ Full Time                          ☐ Part Time

	Date of Registration:
	

	Original Submission Date:
	

	Extension applied for:
	Faculty extension
☐ One Term  ☐ Two Terms ☐ Three Terms  ☐ Four Terms

University Research Committee extension
☐ One Term  ☐ Two Terms ☐ Three Terms  ☐ Four Terms



	SECTION B – Case for Extension

	How much of the thesis is written?
a. How many chapters/sections are proposed?
b. How many chapters/sections are completed?
	

	How much of your thesis has been reviewed by your First and/or Second Supervisor?
	

	Please give an indication of the percentage of the working week you intend to spend on your thesis over the time of the requested extension.
	

	Please provide a detailed explanation for the requested extension, including any relevant circumstances. This may be submitted as a separate document.

	







	Please provide a realistic plan and a timetable for the work on your thesis you will be undertaking during the extension requested.  This should indicate specific milestones and approximate dates leading to final submission. This may be submitted as a separate document.

	






	Student’s Signature:
	

	Date:
	



	SECTION C – School Approval

	Supervisor Approval

	Name:
	

	Comments: Please indicate, with reasons, whether you believe the proposed arrangements will result in the thesis being submitted for formal assessment by the end of the proposed extension period. If recommending approval, please set out the agreed objectives and timeframes, if different to that noted by the student in Section B. 

	








	☐ I have reviewed the student’s draft thesis/thesis structure summary

	Word Count of Draft:
	

	Recommendation:
	☐ Approved                         ☐ Not Approved

	Supervisor’s Signature:
	

	Date:
	

	Research Officer Approval

	Name:
	

	Comments: Please indicate, with reasons, whether you believe these arrangements to be appropriate to the current circumstances of the student and their studies to date. 

	








	Recommendation:
	☐ Approved                         ☐ Not Approved

	Research Officer’s Signature:
	

	Date:
	

	
Once Section C has been completed, please return to research@buckingham.ac.uk. Where the request is for a University Research Committee Extension, the completion of Section D is 
co-ordinated by Registry and the Chair of the University Research Committee.
 

	
SECTION D – University Research Committee (URC) Approval 

	Chair of URC Comments:

	









	Recommendation:
	☐ Approved                         ☐ Not Approved

	Chair of URC Signature:
	

	Date:
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