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CASE REPORT
ALLEGED ACADEMIC INTEGRITY BREACH IN COURSEWORK

This form should be completed for all cases dealt with under the Academic Integrity Policy and Procedures – Procedures for Dealing with Suspected Academic Integrity Breach in Coursework, regardless of outcome. This includes cases where a judgement of ‘No Breach Academic Integrity’ is given. 

This form should be completed by the appropriate School Academic Integrity Advocate and submitted to the Central Academic Integrity Advocate. Cases will be reported to each School Examination Board and to Exam Senate. Reports will also be submitted to the UTLC and Senate as appropriate for the purpose of identifying trends and developing policy and training.

SECTION ONE – to be completed by the Marking Team

	General Information

	Student Name*
*please note that records will be anonymised for judgements of ‘No Breach of Academic Integrity’
	Submission ID 

	Student Number
	

	School/Department:
	

	Module Concerned:
	

	Date of Case Submitted to SAIA:
	



	Extent of Alleged Academic Integrity Breach

	Please list here the amount of text plagiarised, closeness to original text, nature of material allegedly plagiarised (whether purely descriptive or including results etc), and the weighting of coursework element in which academic integrity breach is alleged.

	
















	Please confirm that the full extent of the alleged breach has been clearly signposted within the student’s submission (e.g. a fully annotated Turnitin report).
	Yes / No



SECTION TWO – to be completed by the SAIA

	Name of SAIA:



	Initial Enquiry

	A. Student Motivation (e.g the stage of the student in their programme, number of previous offences (if any), extent of the student’s knowledge of the concept of academic integrity e.g MOODLE test on Academic Integrity (and if so, what score was recorded)? Please note here if the student has received a previous judgement under this policy.

	








	B. Result of Initial Enquiry - please detail the SAIA recommendation on whether to issue a judgement of No breach of Academic Integrity, Poor Academic Practice, or referral to Full Investigation. Please give reasons for your decision.

	








	Full Investigation 

	Report - Use this space to report on the Full Investigation stage of the procedure, as relevant. Record details of consultations/meetings held with the student and other parties and any other information relevant to the profile of the case subsequent to the initial enquiry. Evidence used in the Full Investigation should be listed here.

	
















	SAIA Recommendation	

	Which of the three outcomes is applied under the procedure? (No Breach of Academic Integrity/Poor Academic Practice/Academic Misconduct)
	
	If a judgement of Academic Misconduct is applied, confirm the Penalty applied (A – G) under point 57 of the policy and procedure.
	

	Please tick to confirm that the marking team and student have been informed of the outcome. In cases of PAP or Academic Misconduct, please confirm that the Personal Tutor has been informed so they may discuss the outcome with the student, and how they can avoid being investigated in future.                                                                      

	□Marking Team
	□Student
	□Personal Tutor

	Date
	
	Signature
	



	Countersignature by Second SAIA	

	I confirm that the details of this investigation have been shared with me.
□I support the SAIA recommendation
□I do not support the SAIA recommendation
Reasoning:


	Name:

	Date
	
	Signature
	



In the event that the second SAIA does not support the SAIA recommendation, the case will be passed to a third SAIA, and the majority decision will be accepted.

	Deciding Opinion of Third SAIA	(if necessary)

	I confirm that the details of this investigation have been shared with me.
□I support the First SAIA recommendation
□I support the Second SAIA recommendation


	Name:

	Date
	
	Signature
	




This form should be sent to the Central Academic Integrity Advocate (CAIA@buckingham.ac.uk). Copies of all relevant evidence (Turnitin reports, minutes of meetings with students etc.) should be sent with this form.
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