	TRANSFER OF STUDIES FORM

	The student below has applied to change their degree programme

	STUDENT NAME:
	STUDENT ID:

	IS THE STUDENT STUDYING ON A VISA?                            YES                                                   NO  

	If yes, to ensure compliance with UKVI regulations, confirmation must be received from the Visa Team before the transfer can be approved. 

	VISA TEAM COMMENTS:

Signed:                                                     (Visa Officer)                                    Date:

	To be completed by 
current School of Study:
	School of Study:

	
	Course Name:

	
	Expected end date:

	
	Last date/term of study:

	
	Pending approval by the new School of Study, I confirm that I support this request.                                       

	
	Signed:                                                               Position:
Date:

	To be completed by new School of Study:
	School of Study:

	
	Course Name:

	
	Is this an adapted programme:   YES                                                NO  

	
	If yes, has a proposal been submitted by the Head of Department to the Chairman of the University Learning and Teaching Committee and approved?                                            YES            (please attach confirmation)            NO  

	
	If no, transfer cannot be actioned until received.

	
	Start date/term:

	
	Stage:

	
	Expected end date:

	
	Please provide details of any Credits/Exemptions or Failures on a separate sheet

	
	I confirm that I support this request and grant permission for the above student to join the above programme.
**If the new programme is either a combined, joint honours OR a major/minor combination the approval of the appropriate School of Study must be confirmed.                                               

	
	Signed:                                                          Position:  
Date:

	
	**Signed:                                                      Position:  
     Date:
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