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Annual Due Diligence Checklists For Existing Collaborative Provision
(With One or More Campus)
This form should be completed and signed by an appropriate senior member of staff from the collaborative partner institution, and should be submitted to the Collaborations Department along with accompanying supporting evidence as required.  Please note that all documentation should be provided in English.
	Name of Collaborative partner institution
	

	Address



	


	Does the institute operate in other campus/site?
If yes please state the name and address of all campuses / sites that the programme is delivered and taught at.
	

	Is the institute planning to open another campus/site in the next 18 months?
If yes please state the name and address of all campuses / sites that the programme will be delivered and taught at. 
	

	Status of institution
(e.g. public university/college; private university/college)
Please submit evidence if there has been any change in the status of the institution.  Notarised where appropriate)
	


	Have any programmes delivered through the collaboration become subject to any accreditation requirements in the partner’s home country in the last 12 months?
(If yes, please provide further details including requirements, procedures and anticipated timescales)
Where the institution is subject to external audit or review, please submit a copy of the most recent audit or review report.
	

	Are there any changes to third party consents in relation to the collaboration in the last 12 months?
If yes, please provide further details (including requirements, procedures and anticipated timescales)
	

	Have there been any changes in the last 12 months to the legal framework for the jurisdiction applying to the institution in respect of the partnership?
	

	Does the institution have any current, pending, threatened or possible litigation or arbitration proceedings (whether as a claimant or a defendant), any prosecution or any investigation or inquiry pending by a government or official body?
If yes, please provide further details
	

	Please provide a set of the most recent audited accounts and management accounts (where available)

	

	Please provide details of any changes made in the last 12 months to mortgages, charges or other security documentation affecting the institution.

	

	Please supply details of any changes in the last 12 months to the tax status of the institution

	

	Please supply details of any changes in the last 12 months to the exchange control or currency rules affecting payments into or out of the country whether in GBP or otherwise.

	

	Have there been any changes in the last 12 months to funding received by the institution from the state or public sector?
If yes, please provide further details

	

	Please provide details of any changes in the last 12 months to grants, subsidies, major donations, payments or allowances taken out or granted by the institution in relation to the collaboration, where relevant.

	

	Have there been any changes in the last 12 months in the ownership or lease of the site/premises where the programmes are delivered?
If any change in a lease, please provide details of the lease term and submit relevant documentary evidence to confirm this.
 
	

	Please provide details of existing, planned or previous collaborations with other Institutions and/or Professional Bodies.  
(including type of arrangement; date of commencement; where relevant, reasons for termination of the collaboration)

	

	Does the institution have appropriate insurance policies in place?
If there are any major changes please provide copies of the relevant policies.

	

	Is the Institute part of a Group of Companies
If yes, please enclose Group Structure Chart. (Including all companies within the group, and where your Institute fits within that. List your ultimate parent company, and any subsidiaries. You must also include any subsidiaries of your organisation and any investment, holding and shell companies).

	

	Have there been any changes in the last 12 months to Management Structure?
If there have been changes, please provide the most recent Management Structure Chart of the Institute
(We want to see who has overall executive management of your company, as well as the management of each division.)

	

	Have there been any changes in the last 12 months to the Committee Structure of the Institute? 
If there have been changes, please provide the most recent Committee Structure Chart of the Institute including the terms of reference and current membership.

	

	Have there been any changes in the last 12 months to the Academic Structure of the Institute?
If there have been changes, please provide the most recent Academic Structure Chart of the Institute including the Name of the Deans/ Programme Directors responsible for each division/programme. 

	

	Have there been any changes in the last 12 months to cybersecurity measures in place to minimise the risk of personal data loss, for example control access to data and systems, firewalls, use of security software, training to member of staff and monitoring systems for intrusion?

	

	Are there any other relevant points that the institution would like to make in relation to this due diligence exercise?
	



I confirm that the above provides an accurate and complete summary of the financial and legal status of the proposed collaborative partner institution.
	Signature
	
	Date
	

	Name
	
	Position
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