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Changes to Provision Flow Chart

(To be read in conjunction with Changes to Provision Procedure, Section 3 of Quality Handbook)

MINOR Change Request MAJOR Change Request
Removal of an interim award from a pre-existing programme. Award or Assessment Change
ALL other changes that are not a major change. Aims & Outcomes - where the change affects the level or intent of the programme and/or module
o Development of an interim level award from pre-existing provision
« Minor Change Request Form (CRF) completed by ML/PD New or replacement modules up to a max 25% of programme credit value
 Sent to FQM for QA
7
™ *Major Change Request Form (CRF) completed by PD

* FQM checks for compliance and either *PD evidences student consultation and/or approval for changes as required

* RETURNS for revision or SLUIE S e PD checks Module Impact Report and evidences linked school consultation and/or approval as required

A?SL‘JJ’;[‘J\LEE * ACCEPTS for Faculty Review

i 4
* FQM reviews final approved Minor CRF, updates central master records and systems
¢ ML/PD updates Module Guides and any other related documentation where appropriate
7
! *Major CRF approved by FD (if FD is also PD, another FD must approve)

. X 0yt *Forwarded to FQM for processing
* FQM notifies internal stakeholders/departments/schools of changes made as required
4
N
*FQM reviews final approved Major CRF, updates central master records and systems

*ML/PD updates Module Guides and any other related documentation where appropriate

: 5 7 z *PD consults with EE and/or PSRB as required and attaches evidence to Major CRF
* PD/AD reviews submission for academic standards and either PRI «PD reviews changes against latest SBS

* RETURNS for revision or REVIEW )
* ACCEPTS for Approval

*FQM checks for compliance and either
*RETURNS for revision or

« Minor CRF approved by PD/AD (S e ACCEPTS for Faculty Review

* Forwarded to FQM for processing

*FD reviews submission for academic standards and either
*RETURNS for revision or
*ACCEPTS for Approval

.
ML = Module Leader
AD = Associate Dean N
PD = Programme Director
FQM = Faculty Quality Manager *FQM notifies internal stakeholders/departments/schools of changes made as required
EE = External Examiner
PSRB = Professional, Statutory & Regulatory Bodies J

SBS = Subject Benchmark Statements
CPO = Curriculum Policy Officer
AR (AC) Asst Registrar (Academic Compliance)

€C€€CC€<«




