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CHANGES TO PROGRAMMES AND MODULES (Collaborations)

APPROVAL OF CHANGES REQUEST FORM (MINOR)

Minor Changes 

	· All other changes that are not a major change. 
· Assessment submission deadline – minor

All minor changes must have been approved by the Dean of the collaborative Partner. 



 

 
	What happens next?   
 
Once the form has been submitted to the Collaborations Department it will be reviewed by the Collaborations Link Administrator. The Link Administrator will contact the collaborative partner if further information or documentation is required.  

The Collaborations Link Administrator will submit the change requests through the Quality Assurance change portal to be received by the Faculty Quality Manager (FQM). 
 
The changes will be reviewed by the Link tutor and final approval is given by Faculty Dean. The FQM will keep the collaborations department updated as to the progress. 
 
If you have any questions after submission, please do contact your Collaborations Link Administrator.





 
 












APPROVAL OF CHANGES REQUEST FORM (MINOR)


	Programme Name
	

	Module code and name
	



	Briefly explain the rationale for the change. 

	













	Briefly summarise the change requested. 

	














 
	Have the Link Tutor, External Examiner or any Buckingham Schools and Departments been consulted about this change? 

Please summarise the consultations, the impact of the requested change and any actions required.

	






	If the above is not applicable, please explain why consultation with the relevant Link Tutor, External Examiner or Buckingham Schools and Departments is not required on this occasion. 

	









	Enter the date from which the change is applicable. 
Semester and Year or Term and Year

	






	Which students will be affected by this change?

	
· Current students ☐
· Applicants ☐
· All ☐
· Other ☐
If OTHER, please specify:





	From your response above, please summarise:
· The effect on students
· What consultation has taken place and any actions required. 
· What communication has taken place
· How the change will be communicated to students


	








	Consider resource implications from your change request. Select all that may be impacted. 

	· Library  ☐
· IT Infrastructure (software, hardware, staff)  ☐
· Physical space (room availability)  ☐
· Timetabling  ☐
· Exam requirements  ☐
· Staffing (academic and administrative)  ☐
· Finance (budget and costs)  ☐
· Other ☐
If OTHER, please specify.



	· From your responses above, please summarise the impact on resources, what consultation has taken place and any actions required.

	· 



*Supporting documentation to be included. 
· Draft programme specification with tracked changes
· Draft module specification with tracked changes
· Draft Module Map of Learning Outcomes and Assessment Matrix with tracked changes
· Evidence of consultation with Link Tutor, relevant department/school and External Examiner (where applicable)
· Evidence of student consultation including student communications


	Change requested by: 
	Name:
Position:
Signature:

	
Approved by Dean:
	Date:
Signature:
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