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Programme Suspension and Closure Form


Notes on use of this form: 
· Use this form for programme suspensions and closures including teach-out arrangements for programmes with remaining students.
· Where a programme has not had a student registered upon it for three years and where there are no outstanding applications of viable candidates the programme should be formally closed.
· Please attach the RADP and a costing for the teach-out arrangements.
· This form must be approved by the Portfolio Development Group. After approval is gained, a Section 5.5 Teaching Out Programmes Review Report must be completed annually until the programme(s) are taught out. 

1. Programme Details

	Programme Name: 
	

	Programme Code:
	

	Partner Name:
	

	Faculty:
	

	Rational for Suspension / Closure:
Give a clear rationale for the suspension or closure of the programme, including how the need to suspend or close the programme was identified, e.g. annual review, university/faculty strategic planning, concerns about academic quality and standards, decline in demand or funding, etc.

	







	Arrangements for Phasing Out the Provision:
Or for providing alternative provision in order to fulfil the University’s contractual obligations to remaining students.  
Please also give the estimated date for the last continuing students to complete. 
Please state whether there are any pending or deferred applications, including pre degree programmes (UG & PG) and the action required in respect of these students. Please outline any legal issues that have arisen as a consequence of the suspension or closure, and whether or how they have been resolved.

	





	Quality Assurance:
Please give full details of the measures to be taken to protect the quality of the provision while students complete their studies.

	





	Date of Last Recruitment:
For programmes with more than one stage, e.g. modular programmes, please give dates for each stage.

	





	Module Suspension or Closure:
Please list the modules which will be suspended or closed as a result of the programme suspension or closure.

	





	Other Programmes Affected:
List other affected programmes if applicable.

	







2. Exit Group

	Exit Monitoring Group Membership:
Please state names and responsibilities.

	

	Exit Monitoring Group Timeframes:
Please state key timeframes and review/action meetings scheduled.

	



3. Consultation and Approval

	Director of Collaborations:


	Signature:
	Date:

	Link Tutor Approval:


	Signature:
	Date:

	Faculty Approval:
Dean / Associate Dean


	Signature:
	Date:

	Portfolio Development Group Approval:


	Signature:
	Date:
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